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An Agreement between the Superintendent of Schools
of the Royalton-Hartland Central School District and the
Royalton-Hartland Classified Employees Association
July 1, 1999 -June 30, 2003
PREAMBLE
The Board of Education of the Royalton-Hartland Central School District recognizes the
Royalton-Hartland Classified Employees Association as the sole and exclusive representative for
the purpose of collective bargaining and the administration of this contract with the employees of
the Royalton-Hartland Central School.District in the unit which includes the following positions:
Teacher Aide, School Monitor, Laborer, Building Maintenance Mechanic, Building Maintenance
Person, Electrician, Groundskeeper, Carpenter, Custodian, Cleaner, Computer Technician,
General Repairperson and Health Care Aide.
The Royalton-Hartland Central School District is an Equal Opportunity Employer and
recognizes the rights of employees afforded by the Civil Service Law.
LEGISLATIVE APPROVAL
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE
ADDITIONAL FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.
ARTICLE 1 - ASSOCIATION-DISTRICT RELATIONS
Section 1.1 -Managerial and Association Rights
1.1.1 Except as expressly limited by other provisions of this agreement, all of the authority,
rights and responsibilities possessed by the Board of Education are retained by it,
including but not limited to the right to determine the mission, purposes, objectives and
policies of the Board; to determine the facilities, methods, means and number of
personnel required to conduct Board programs; to determine the methods, processes,
equipment and material to be used in the District's operation; to administer the
examination, selection, recruitment, hiring, appraisal, training, retention, promotion,
assignment and transfer of employees, pursuant to law; to direct, deploy and utilize the
work force; to establish specifications for each class of positions and to classify or
reclassify and to allocate and reallocate new or existing employees in accordance with
law; and to discipline or discharge employees in accordance with law and the provisions
of this contract.
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,2.1.6 The employment of ten-month employees, both full-time and part-time, does not cease at
the end of the school year. Additional part-time work may be made available during the
n10nths of July and August.
Section 2.2 -Work Schedule
2.2.1 The normal work day of a regular full-time employee is eight (8) hours in the case of a
twelve-month employee and 6 hours in the case of a ten-month employee.
7 '") 7 The normal work week of a regular full-time employee shall consist of five (5) work
days.
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, A paid leave day shall count as an employee's regular work day as applied to paragraph
2.2.2.
2.2.4 Con1pensated overtime will be that time which is in excess of 40 hours occurring between
a Sunday and the following Saturday and which has been requested by the employee's
immediate supervisor.
2.2.5 Working hours for classified personnel will be established by the Superintendent.
Maintenance and custodial staff are subject to being called in on a 24-hour basis in
emergency situations.
2.2.6 A regular full-time employee shall have one-half hour for lunch and two (2) I5-minute
breaks per day, one in the morning and one in the afternoon.
2.2.7 Ernployees may leave the building during the day when not assigned upon notification of
the principal, if they work in a school building, or their supervisor if they work
elsewhere. Employees will sign out upon their departure and sign in upon their return as
directed.
2.2.8 Teacher aides and school monitors will report on snow/emergency days only when
teachers are so required to report. Maintenance and custodial staff will report for work as
usual on such days unless otherwise instructed.
2.2.9 En1ployees may be directed to attend Superintendent's conference days. Attendance shall
be treated as regular work time.
2.2.10 The work schedule for each employee will be determined by the District. Notice of any
change in work schedule will be given to affected employees at least five (5) working
davs in advance.
ARTICLE 3 - ABSENCES FROM WORK
Section 3.1 - Paid Absences
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3.1.1 Bargaining unit members will be credited with one (1) day of sick leave for each month
worked. One (1) sick day equals the length of a regularly scheduled work day. Sick leave
may accumulate to a maximum of 150 days. Sick leave may not be taken for periods of
less than one-half work day. A unit member may use sick leave days for absence
resulting from illness in the employee's immediate family. Immediate family includes
spouse, children, or other relative residing in the same household.
Payment for time claimed as sick leave for purposes of the employee's illness or the
illness of a member of his family as defined in paragraph 3.1.1 shall be supported by a
physician's statement whenever requested by the employee's supervisor for an illness of
three (3) or more consecutive days or if the employee is reasonably suspected of abusing
sick leave. In addition, the Superintendent may require the employee to undergo a
physical examination by a physician selected by the District and at District expense
before the employee is paid for sick leave claimed for his illness. Sick leave will be
accounted for in half-day units.
3.1.2 A bargaining unit member who is required to serve on a jury during the hours when he
would normally be scheduled to work will be paid for such service at his regular rate of
pay provided that he:
1) reports promptly for regularly scheduled hours of work during which he is not required
to be on jury duty;
2) surrenders to the District his jury duty pay (not including meal or mileage allowance);
alternatively, an employee may, at his choice, forgo pay by the District and retain his
jury duty pay;
3) furnished to the District satisfactory evidence from the court of the jury duty
performed; and
4) cooperates with the District in obtaining an excuse from jury duty when the District so
requests.
3.1.3 If a bargaining unit member is absent from work because of an illness or injury which is
compensable under the Workers' Compensation Law, he shall be allowed to use his
accumulated sick leave time to make up the difference between the disability benefit and
his normal weekly wages.
3.1.4 A bargaining unit member who is subpoenaed to serve as a witness in a proceeding to
which neither he nor the Association nor affiliates of the Association is a party during the
hours when he would normally be scheduled to work will be paid for such hours at his
regular rate of pay provided that he:
1) reports promptly for regularly scheduled hours of work during which he is not required
to be a witness;
2) surrenders to the District his witness fees and pay (not including meal or mileage
allowance); alternatively, an employee may, at his option, forgo pay by the District
and retain his witness fees and pay; and
3) shows the District the subpoena.
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Regular full-time employees shall be granted two (2) personal leave days per school year.
Regular part-time employees shall be granted one (I) personal leave day per school year.
Personal leave shall be used for those business transactions of a personal nature that are
iI11possible to transact outside the normal work day. Personal leave days are not
cumulative; however, an unused personal leave day may be added to the employee's
accumulated sick leave at the end of the school year. Personal leave day requests should
be submitted to the employee's supervisor at least twenty-four (24) hours prior to the day
requested. Under no condition shall a personal day be granted to extend a holiday,
vacation, or the opening or closing of the school year. A third personal business day may
be granted in the discretion of the Superintendent, upon advance written application
except in case of emergencies, and provided that the employee has exhausted all available
vacation and personal business leave.
Regular full-time employees shall be granted a leave with pay not to exceed five (5) days
for bereavement of parents, spouse, child, and sibling; not to exceed three (3) days for
bereavement of mother-in-law, father-in-law, grandparents, spouse's grandparents,
grandchildren, brother-in-law and sister-in-law. Regular full-time employees shall be
granted a leave with pay not to exceed one (I) day for bereavement of any other relative.
Regular full-time enlployees shall improve and update their job skills by attending
in-service programs, conferences, meetings, or workshops recommended by their
supervisor and approved by the Superintendent of Schools. The school district conference
request form will be used to initiate all requests.
Section 3.2 - Unpaid Absences
Family and Medical Leave: Any member of the bargaining unit who requests leave for
a purpose specified in the federal Family and Medical Leave Act, as amended, and who is
considered an "eligible employee" under that law, shall be accorded the rights and
privileges extended by that law, with the understanding that the District retains all of thc
rights and privileges allowed to employers by that law.
Extended Leaves of Absence:
a) Any regular full-time employee member of the bargaining unit to whom a child is
born, adopted or placed in foster care, may apply for an extended leave of absence
without pay for up to two (2) full semesters.
b) Request for such leave must be made at least 30 days prior to the first day of such
leave, or at the earliest practicable time. Requests shall be made in writing to the
Board of Education. If the Board approves the request, the employee shall be given
written notice of the Board's action, with approved beginning date and anticipated datc
of return to work.
c) Seniority. salary credit, accruals of sick leave and vacation, and other benefits based
on period of service, shall be frozen as of the beginning date of the approved leave,
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and resumed without change upon the employee's return to work. Health insurance
and other benefits shall be continued during the absence and extent required and under
the conditions specified by state or federal law.
d) An employee who is absent on an extended leave of absence will notify the
Superintendent of his or her intention to return to work no less than 30 days prior to
the expiration of such leave.
3.2.3 Unpaid Sick Leave:
a) Any regular full-time employee member of the bargaining unit who has completed
five (5) consecutive years of service in the District and who is stricken with a severe
illness or injury which, by the standards of the Family and Medical Leave Act
(FMLA), prevents the employee from performing his or her regular duties, and who
has exhausted his or her accrued paid sick leave under this Agreement, and who has
exhausted his or her leave entitlements under the FMLA, may apply for unpaid sick
leave for such period of time as the Superintendent may recommend and the Board of
Education may, in its discretion, approve.
b) This provision shall not be interpreted in any specific situation to reduce any
additional period of absence authorized by applicable statute or regulation.
c) Seniority, salary credit, accruals of sick leave and vacation, and other benefits based
on period of service, shall be frozen as of the beginning date of the approved leave,
and resumed without change upon the employee's return to work. Health insurance and
other benefits shall be continued during the absence to the extent required and under
the conditions specified by state or federal law.
3.2.4 Religious Observances: Upon providing the District with written notice at least seven
(7) working days in advance, an employee shall be granted an unpaid leave of absence for
the purpose of observing a bona fide, mandated religious holiday. In the alternative, an
employee may utilize available paid personal leave for the purpose of observing such
bona fide, mandated religious holiday.
ARTICLE 4 - PERSONNEL MATTERS
Section 4.1 -Filling Job Openings
4.1.1 The filling of openings is governed by Civil Service Law and rules and regulations
adopted in conformity with that law.
4.1.2 Announcement of a job opening occurring within the negotiating unit due to the creation
of a new position, retirement, death, or an employee leaving the system, will be posted in
all buildings for five (5) work days. An employee who desires to be a candidate for a
posted job opening will file a written notice with the Superintendent not later than the last
day of the posting period. Jobs shall be filled by the Superintendent and the Board of
Education pursuant to law and the authority reserved in paragraph 1.1.1 of this
agreement.
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.Section 4.2 - Employee Transfers
4.2.1 The Superintendent and Board of Education maintain the right to assign, transfer or
abolish positions, as established in Article 1, Section 1.1.1 of this agreement, without
further negotiations with respect to decision or impact.
4.2.2 En1ployees who desire a change in assignment may request consideration for transfer by
subn1itting a \vritten request directly to the Superintendent. Employees may, within a
reasonable time, withdraw a request for a change in assignment.
4.3.1
Section 4.3 - Evaluations
The employee's immediate supervisor shall provide a written evaluation on an annual
basis. A copy of such evaluation shall be presented to the employee for the employee's
review. The employee will sign the evaluation noting that he has reviewed the
evaluation. The signed evaluation form will be placed in the employee's personnel file in
the District office. The employee shall have the right to submit a rebuttal to the
evaluation. Such rebuttal shall be placed in the employee's personnel file in the District
office.
4.3.2 Evaluations are only subject to the grievance procedure for questions of procedure.
Under no circunlstances will content be grievable.
4.4.1
4.5.1
Section 4.4 - Personnel Records
The personnel file maintained in the District office on each employee shall be the only
official personnel file maintained by the District. Employees of the unit may review their
official personnel files with the permission of the Superintendent. Such review must be
Illade during regular working hours and the request for review must be made one (1) day
in advance of the day of review. An employee shall be furnished one (1) copy of any
reviewable item at no cost to him~ any additional copies may be provided at a cost which
is the standard rate normally charged by the District.
Section 4.5 - Lay-off and Recall
Whenever the Board of Education abolishes a position which results in the tern1ination of
an en1ployee, that employee in the Civil Service classification with the least seniority
shall be terminated. The person terminated under this provision shall be placed on a
preferred eligibility list for the maximum amount of time allowed by law. The employer
shall notify the en1ployee of his recall by registered or certified mail with return receipt
requested at the employee's most recent address as shown on the employer's records.
Such recall notification must be acknowledged by the employee within two (2) working
days of receipt. Upon being recalled to a position, the employee shall receive the rate of
pay and be credited with the seniority accrued prior to lay-off. or, if a general increase of
pay has been provided, such employee shall receive the increase in pay in addition to the
aforementioned rate of pay.
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ARTICLE 5 - COMPENSATION
Section 5.1 - Wages
5.1.1 Wages: The hourly rate of pay of each member of the bargaining unit employed by the
District as of the date this agreement is executed shall be adjusted as follows:
a) Effective July 1, 1999, the salary of each present employee (employed at the time of
ratification of the agreement) who was also covered by this agreement in effect on
June 30, 1999 shall be increased by $.34 per hour. Also, the salary of each present
employee (employed at the time of ratification of the Memorandum of Agreement
that was signed on May 25,2000 by both the Superintendent and the Association
President) with an initial date of hire (effective date of employment) falling between
July 1, 1999 and April 26, 2000, inclusive, shall be increased by $.34 per hour
effective retroactively to the employee's date of hire.
b) Effective July 1, 2000, the salary of each employee who is also covered by this
agreement in effect on June 30, 2000 shall be increased by $.35 per hour.
c) Effective July 1, 2001, the salary of each employee who is also covered by this
agreement in effect on June 30, 2001 shall be increased by $.36 per hour.
d) Effective July 1, 2002, the salary of each employee who is also covered by this
agreement in effect on June 30, 2002, shall be increased by $.38 per hour.
Any employee who separated from employment prior to ratification of this agreement
shall not receive any retroactive salary increase.
5.1.2 New Hires: Salaries for all new hires shall be determined by the Board of Education at
its discretion, except that a new hire shall not be paid a rate exceeding the rate that is $.10
per hour less than the salary of the lowest-paid unit member in the job classification.
5.1.3 New Positions: The hourly rate paid in the case of any position which is newly
established, which has been vacant for more than one (1) year, or which has never been
filled, shall be determined by the District after consultation with the Association.
5.1.4 Overtime: Ordinary overtime shall be compensated at a rate of one and one-half (1~)
times the employee's hourly rate.
5.1.5 Holiday Emergency Call-ins: All time worked during an emergency call-in on a holiday
shall be compensated at a rate of one and one-half (1~) times the employee's hourly rate.
Section 5.1.4 shall not apply to such hours, nor shall ord~nary holiday pay be reduced or
adjusted.
5.1.6 Exemplary Service: The Board of Education, at its sole discretion, may award additional
compensation to members of the bargaining unit for services deemed exemplary. Criteria
may include innovative suggestions, creative problem-solving, excellent productivity or
efficiency, excellent attendance or voluntary performance of additional duties.
Recommendations for exemplary service awards, if any, shall come from the
Superintendent.
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,Section 5.2 - Retirement
5.2.1 The District will continue to provide and, to the extent required by law, pay for
whichever retirement plan applies to an employee by law, with the election of Section 75-
i of the New York State Retirement and Social Security Law.
5.2.2 Upon retirement through membership in the New York State Employees' Retirement
System or upon reaching age 55 with 20 school years of employment in the District, if
the employee gives one (1) year advance notice, the employee will become eligible for a
lump sum cash payment equal to one-half of his accumulated sick days (maximum of 150
days) times the employee's current daily rate.
5.2.3 Current retirees may continue to participate in the District's health insurance program so
long as premiums are paid by the retiree.
5.3.1
5.3.2
5.3.3
5.3.4
Section 5.3 - Health Insurance
Health insurance coverage shall be provided under the Genesee Area Healthcare Plan
currently in effect, or any other plan or combination of plans selected by the District
providing similar benefits. Covered employees will pay the lowest standard co-pays and
deductibles offered under the plan.
Employee Contribution: Each regular full-time employee hired before July 1, 1995
shall contribute $250 per fiscal year towards the cost of the premium for family or two-
person health coverage, or $150 per fiscal year towards the premium cost of single-
person health coverage. For regular full-time employees hired on or after July I, 1995,
the District shall pay 800/0 of the premium cost for health insurance coverage and the
employee shall pay 200/0.
Payment In Lieu of Coverage: During the term of this agreement all regular full-time
employees shall have the option of monetary compensation in lieu of health insurance.
An employee can only be compensated when all parts of the health insurance plan are
refused. An employee will receive $600 for the family plan if eligible and does not elect
to take the family plan. An employee will receive $300 for the single plan if eligible and
does not elect to take the single plan. The employee will receive this payment, 500/0 in
the first paycheck in January and 50% in the last paycheck in June.
An employee whose spouse is employed by another public sector or private sector
employer shall agree to seek health insurance coverage under the District-sponsored plan
or the plan offered by the spouse's employee, but shall not seek or continue coverage
under both plans.
Section 5.4 - Miscellaneous Compensation Items
5.4.1 Payroll periods shall be every two (2) weeks (except for necessary summer adjustment).
Ten-month employees' salaries shall be calculated for 21 periods. Twelve-month
employees' salaries shall be calculated for 26 periods.
12
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5.4.2 In the event of payroll error, the following procedure will be followed to rectify the error:
a) Employees who have been erroneously underpaid will be reimbursed through payroll
in the same number of payrolls for which the employee was underpaid.
b) Employees who have been erroneously overpaid will reimburse the District through
payroll deduction in the same number of payrolls for which the employees was
overpaid.
c) In no instance shall payroll error take more than one (1) year, i.e. 52 weeks,
to be corrected.
d) For employees leaving the employ of the District for any reason, remedy must be
completed prior to the issuance of the last paycheck.
e) No interest shall accrue to either the District or the employee during the above-
described payback period.
f) In the event of payroll error, notification in writing must be given before sections a-e
above can be applied.
Section 5.5 - Deduction of Dues and Agency Shop Fee
5.5.1 Effective September, 1997, the District shall deduct union membership dues from the
wages of each Association member beginning with the second pay period after the
Association presents to the District a document signed by that member authorizing the
deduction of dues from his or her wages. Authorization shall be of indefinite duration,
but unit members have the right revoke this authorization at any time.
5.5.2 The dues deduction authorization document shall read:
I, (unit member's printed name), hereby direct the District to deduct from my
wages and transmit on my behalf membership dues in the Classified Employees
Association. I understand that the exact amount to be deducted will be determined by the
Association, and may be changed each year.
This authorization shall remain in effect until such time as I revoke it by written
notice to the District. I understand that I may revoke this authorization at any time, and
that I should do so, upon request of the Association the District will then deduct from my
wages agency shop fees equal to membership dues, in accordance with Law.
I hereby waive any claim against the District based on its deduction of
membership dues or agency shop fees.
(signature), (date)
5.5.3 Beginning with the first pay period in September, 1997, the District shall deduct agency
shop fees from the wages of each member of the bargaining unit for whom the
Association has not presented a signed dues deduction authorization document. Agency
shop fees shall be equal to membership dues. The Association certifies that it has a
procedure for the refund of any portion of agency shop fees that may be spent in any
activity or cause of a political or ideological nature only incidentally related to terms and
conditions of employment.
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,5.5.4 The Association shall notify the District in writing of the amount of its dues each year no
later than June 1, stating the exact amount to be deducted from each unit member's
paycheck during the period from September 1 through June 30 of the following school
year. No changes will be made in this amount in any other matter.
5.5.5 The District shall pay over to the Association the amount of membership dues and agency
shop fees it has deducted from unit members' wages no later than one (1) week after the
date those wages were paid. Dues may be deducted and remitted to the Association in
lump sums annually, as long as the unit member authorizes the deductions to occur in that
manner.
5.5.6 The Association agrees to indemnify the District, and hold it harmless from any and all
claims, disputes, or damages sustained as a result of making the deductions provided for
in this provision.
Section 5.6 - Disability Insurance
At the time of execution of this agreement, the parties are still in the inforn1ation-
gathering stage with respect to the Association's proposal that disability insurance be
made available at the sole expense of the respective unit members electing to purchase
such insurance. The District has supplied an illustrative proposal dated October 4, 1999
and October 5, 1999, prepared by Upstate Professional Planning Services, to the
Association. However, the District makes no assurances to the Association that the terms
of the illustrative proposal remain available.
The Association understands and agrees that it has the exclusive responsibility to follow
up if it wishes to secure disability insurance coverage for unit members to purchase at
their own expense.
The following terms and conditions will apply if the Association secures disability
insurance coverage for unit members to purchase at their own expense: 1) All premium
costs and other charges, including any premium increases or other charges, shall be paid
by the unit member electing to purchase disability insurance coverage: 2) the operation of
the disability/life insurance coverage shall be governed in all respects by the terms of the
plan as issued by the carrier or administrator, including any revisions or modifications in
such terms as issued by the carrier or administrator; 3) the District shall incur no
responsibility or liability should coverage cease to be available at any time, due to lack of
rninimun1 participation, change(s) in participation rules, or for any other reason; 4) the
District's sole responsibility with respect to provision of disability insurance shall be to
provide for payroll deductions, to facilitate unit members' premium payments, upon the
written authorization of the individual unit member; and 5) the Association agrees to
defend and indemnify the District, and hold the District harmless from any and all claims,
causes of action and/or liability, arising out of the terms of this Section 5.6 pertaining to
disability insurance.
14
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ARTICLE 6 - DISCIPLINE AND DISCHARGE
Section 6.1 - Statement of Purpose
6.1.1 The parties are committed to providing secure employment for members of the
bargaining unit, but recognize that situations may arise where discipline and/or discharge
will be necessary. The parties are equally committed to enforcing sound rules and
regulations to maintain efficient and effective operations. Therefore, it is agreed that the
District has the right to discipline ~d discharge unit members as provided herein.
Section 6.2 - Procedure
6.2.1 Application: This process shall apply to any unit member who has satisfactorily
completed a period of six (6) months' employment. Any unit member who has not
completed such period of service shall be subject to discipline or discharge at any time in
the sole discretion of the District.
6.2.2 Infraction:
a) Any action of a unit member which impairs the smooth operation of the District shall
be considered an "infraction". Examples of infractions include, but are not limited to,
loafing, arriving to work late or leaving early without permission, and stopping work
before the end of the day.
b) A supervisor who becomes aware of an infraction shall issue a verbal reprimand and
make a written record of the date, time and nature of the infraction, which shall be
placed in the unit members' personnel file.
6.2.3 Violation:
a) Any action of a unit member which impairs or disrupts the orderly performance of
work by a unit member or group of unit members shall be considered a "violation".
Examples of violations include, but are not limited to, abusive language, carelessness
in job performance, improper vehicle operation, leaving the designated place of work
without permission during work hours, excessive absenteeism, and repetition of
infractions. "Repetition of infractions" is defined as two (2) or more infractions of a
similar nature in a twelve-month period.
b) A supervisor who becomes aware of a violation shall issue a written reprimand to be
signed by the supervisor and Superintendent and a copy placed in the unit member's
personnel file. The unit member shall sign the reprimand as an indication of receipt,
but such signature shall not constitute an admission of guilt.
6.2.4 Offense:
a) Any action which directly endangers the health and safety of any person or
significantly disrupts the orderly performance of work shall be considered an offense.
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Examples of offenses include, but are not limited to, insubordination, falsification of
records, theft of property, being under the influence of alcohol or controlled
substances on District premises or while performing work, and repetition of violations.
"Repetition of violations" is defined as two (2) or more violations committed in a
twelve-JTIonth period.
b) A unit member who commits an offense may be subject to such penalty as the District,
through the Superintendent, may deem appropriate, including reprimand, fine,
suspension without payor discharge, any of which may be imposed immediately.
6.2.5 Appeal:
a) A unit member charged with a violation or offense may challenge the allegation
through the grievance procedure. Any hearing may be open at the option of the unit
JTIember. If it is determined that charge was not justified in whole or in part, the
penalty shall be modified or annulled, with or without back pay, as deemed
appropriate.
6.2.6 This provision constitutes the full statement of rights of unit members with regarding to
disciplinary procedures and actions, and fully replaces the provisions of Sections 75 and
76 of the Civil Service Law.
ARTICLE 7 - GRIEVANCE PROCEDURE
Section 7.1 - Basic Principles of General Provisions
7.1.1 A "grievance" can be submitted with respect to any act of the District which violates or
J11isapplies a provision of this agreement.
7.1.2
7.1.3
7.1.4
A "grievant" is a) an employee, or b) a group of employees who have the same
in1mediate supervisor, or c) the Association, who submits a grievance. An employee or
such a group of employees must submit a grievance at Step 1. The Association may
subn1it a grievance when (1) the employees who are aggrieved by the act of the District in
question have more than one (1) supervisor, or (ii) when a right granted by this agreement
to the Association as such (as distinct from a right of an employee or group of
en1ployees) has been violated by an act of the District. The Association must submit a
grievance at Step 2.
An employee shall continue to perform his duties even though he may feel himself
aggrieved, except when it is determined jointly by representatives of the Association and
the District that the continuance of those duties would adversely affect the employee's
health or safety.
It is essential that the time limits set forth in this Article be followed by the parties and
the cn1ployees. However, the parties may by mutual consent extend any such time limit
provided that such extension must be evidenced by a written memorandum dated and
signed by an authorized representative of each party. If the grievant exceeds a time limit
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without having obtained an extension, the grievance is deemed barred and need not be
further considered by the District. If the District does not give an answer on or before the
last day of a time limit or extended time limit, the grievance is deemed admitted and
becomes a successful grievance.
7.1.5 The purposes of the grievance procedure set forth in this Article is to provide an
exclusive method for resolving a difference which arises out of the misapplication or
violation of a provision of this agreement.
7.1.6 It is the intent of this grievance procedure to provide for the orderly settlement of
grievances. The resolution of grievances at the earliest possible step is encouraged.
7.2.1
7.2.2
Section 7.2 - Procedure
Step 1: A grievance must be submitted on the form shown in Appendix A of this
agreement by the grievant to his supervisor and the Association representative not later
than the 10thworking day after the day on which occurred the act of the District which is
the subject of the grievance. If that act of the District is considered to be a continuing act,
any remedy granted pursuant to this grievance procedure shall not apply to any time prior
to the 20th consecutive working day preceding the submission of the grievance.
Notwithstanding the foregoing, the 10 working day limit referred to in the first sentence
of this paragraph shall be extended by the number of working days during which the
grievant is then on a paid or unpaid leave of absence, but such extension shall not be for
more than 30 working days. The supervisor has five (5) working days after the day on
which the grievance was submitted to answer the grievance in writing. Such answer, if
denying the grievance, shall contain the reasons for the denial. During that five (5)
working day period, the supervisor, the grievant and the Association representative shall
meet to discuss the grievance if either so requests. Others who have knowledge of the
matter shall meet with the supervisor if he so requests. If the grievant is not satisfied with
the answer, he has five (5) working days after the day on which his supervisor gave him
the answer to appeal the grievance, in writing, to the Superintendent. If the grievant does
not appeal the grievance in writing before the appeal time expires, the grievance is
deemed satisfied by the supervisor's answer.
Step 2: Not later than the fifth (5th) working day after the day on which a grievance
appeal is received by the Superintendent, the parties must agree on a date for a Step 2
meeting among the grievant, a representative of the Association, the Superintendent, and
other who have knowledge of the matter. The Superintendent must answer the grievance
in writing, and give a copy thereof to the grievant and the Association representative not
later than the 10thworking day after day on which the Step 2 meeting was held. If the
grievant is not satisfied with the answer, he has five (5) working days after the day on
which the Superintendent gave him the answer to appeal the grievance in writing to the
Board of Education by delivering it to the Superintendent's office.
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7.2.4
If the grievant does not appeal the grievance in writing before the appeal time expires, the
grievance is deemed satisfied by the answer of the Superintendent. A grievance filed by
the Association must submitted within ten (10) days after the incident occurred or the
Association had knowledge of the occurrence.
Step 3: Not later than the fifth (5th) working day following the first regularly scheduled
n1eeting of the Board of Education after the day on which a grievance appeal is received
by the Board of Education, the parties must agree on a date for a Step 3 meeting among
the grievant, a representative of the Association, the Board of Education, and others who
have knowledge of the matter. The Board of Education must answer the grievance in
writing and deliver a copy of the answer to the grievant and to the Association
representative no later than the 10th working day after the day on which the Step 3
n1eeting was held. The decision of the Board of Education will be final.
Non-contractual Grievance Procedure: Unit members will be allowed to utilize the
above grievance procedure for non-contractual grievances. In the non-contractual
grievance procedure, only the first two (2) steps of the contractual grievance procedure
will be available. In the non-contractual grievance procedure, the decision of the
Superintendent will be final.
SIGNA TURES
In witness of the foregoing, the authorized representatives of the District and the
Association have signed their names below. This agreement shall become effective upon
execution by both parties.
t+Dated:
~4~77----
{L't Jl1' L<LvYYJ~
Vicki Weeks
Dated: /! -- Z.9 - (;L)
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APPENDIX A
Grievance Form
TO: (Supervisor's name)
Date submitted to Supervisor:
(1) Who* is grieving:
Name:
Classification:
(2) What the District did or failed to do that the grievant(s) object to:
Date on which occurrence took place:(3)
(4) Each and every paragraph of the Agreement which the grievant( s) claim was violated by
the District's action or failure to act:
(5) Action the grievant(s) believe the District should take to remedy the foregoing situation:
Grievant's Signature
Date Submitted
* If there is more than one (1) grievant, the same information must be listed and each must sign
on an attached sheet, except when the Association is considered to be the grievant. In such
case, the Association president shall act as signatory for the grievance.
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(2)
(3)
(4)
(5)
(6)
(7)
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(9)
..
Appendix A
Side Two
THIS SIDE FOR DISTRICT USE ONLY
Date of the District act claimed to have violated Agreement:
Date grievance form received by supervisor:
Date of Step 1 meeting, if any:
Date of Step 1 answer (copy attached):
Date appeal received by Superintendent:
Date of Step 2 meeting. if any:
Date of Step 2 answer (copy attached):
Date appeal received by Board of Education:
Date of Step 3 meeting, if any:
(10) Date of Step 3 answer (copy attached):
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